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Step 1: Sign InHow to Customize “My Favorites – Default Collection”
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Step 2: Click My Account.

Step 3: Click My Collections.
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Notice you automatically have a “My Favorites – Default Collection.” 

Let’s add some favorite Energy Code Ace offerings and organize them 
starting with the Reference Ace.
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Step 4: Navigate to the offering 
you want to add. 

In this case, let’s add the 
Reference Ace to your Default 

Collection.

Step 5: Click on Reference Ace.
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Step 6: Hover over the Star appearing at 
the end of Reference Ace. 

Notice this is where a list of your 
Collections will appear.  

If you want to group your favorites outside 
of your Default Collection, you can create a 

New Collection. See page 14 for 
instructions on how to create a New 

Collection.



Public 

Step 7: Click on the Star.  

Reference Ace will be added 
to your Favorites Default 

Collection.
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Step 8: Click on My Account

Step 9: Click on My Collections

Let’s navigate back to My Collections and 
see the Reference Ace. 
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Step 10: Click on View Collection
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Notice Reference Ace now appears here. 

Let’s organize this Collection.

Step 11: Click Edit 
Collection.
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Notice Add New Header appears.

Step 12: Click On Add New Header.

Notice instructions for editing Collections 
appears indicating you’re in Edit Mode.
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Step 13: Type a name for your header.

In this case, we’ll type Show Me The Code.

Step 14: Press Enter on your keyboard.
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Step 7 : Type the name of your new 
header and press Enter.

Notice your new header appears and 
Reference Ace appears under it.
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Add as many offerings as you like.  As you add offerings (by 
clicking the star that appears near the offering’s name), 
continue organizing your Collections by creating headers 

and dragging and dropping.

Click Exit Edit Mode when you’re done.
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Step 1: Sign InHow to Create New Collections
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Step 2: Navigate to the offering you 
want to add to your New Collection.

In this case, let’s create a Collection 
of Title 24, Part 6 2022 lighting 

offerings starting with a fact sheet.

Step 3: Click on Fact Sheets
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Step 4: Hover over the star and 
notice a box featuring your 

Collections appears.

Step 5: Click on Create New 
Collection
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Step 6: Enter the name of 
your New Collection. In 
this case, enter 2022 
Lighting Requirements. 

Step 7: Press Enter on 
your keyboard.
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Notice your new Collection 
appears in your list of 
Collections. 
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Let’s add some res lighting 
Training to your new Collection. 

Step 8: Click the star

Step 9: Click the box next to your 2022 
Lighting Requirements Collection.
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Let’s add the Reference Ace to your 
new Collection. 

Step 10: Click the star

Step 11: Click the box next to your 2022 

Lighting Requirements Collection.
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Let’s see how your new Collection looks.

Step 12: Click on My Collections
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Step 13: Click on View Collection



Public 

If you want to change the way your 
offerings appear, click on Edit Collection 
and drag and drop the offerings into your 
preferred order.


